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IMooxxenue 0 ONO0JIUOTEKE
(HOBasl pelaKLys)

1. OBILME TTOJIOXXEHWSA

1 1. Hacrosiiee IOJOKEHHe pErIAMEHTUPYET JeATelbHOCTh OHOIMOTeKH
MYHHUIUIIATBHOTO 00111€00pa30BaTe/IPHOrO yUpEKACHHU «Cpennsis mkona Ne62y
(nanee — [TonoxxeHue, YUpexaeHue).

1 2. Hacrosimiee MOJNOXKeHHe pa3paboTaHO B COOTBETCTBUU ¢ DesepalbHbIM
JakoHOM OT 29.12.2012 No 273-®3 «O6 obpaszoBanuu B Poccuiickon denepa-
uuny ¢ usmenenusimu ot 02.07.2021, ®enepanbHbIM 3aKOHOM OT 29.12.1994
No78-D3 «O GubroTeutoM aene» B peaakuuu ot 11.06.2021. ¢ yuetom Deze-
panpHOro 3akoxHa ot 25.07.202 Nol14-®3 «O npOoTUBOAEUCTBUH 3KCTPEMHUCT-
CKOI IesiTeIbHOCTA» ¢ YYEeTOM W3MEHEHHH OT 02.12.2019 Ned21-D3, a TaKxke
Verasa 001eo0pa3zoBaTeIbHOM OpraHuM3aiyy U ApyruX HOpMaTUBHBIX IIPABOBBIX
akToB Poccuiickoii Penepalimy, periaMeHTUPYIOLIUX ACATCIbHOCTD ob11eo0pa-
30BaTEJILHBIX OpPraHu3aluHy.

1.3. BubmuoTeKa SBIsieTcs CTPYKTYPHBIM TOApa3AeICHUEM Y UpeKIACHHUS, CO3aH-
HBIM B LIEJIIX OOecriedeHusl IpaBa YYaCTHHKOB 00pa30BaTeIbHOI0 IMporecca Ha
GecIUIaTHOE MTOJIb30BaHue OMOIHOTEYHO-UH(OPMALIMOHHBIMA PECypPCaMHi.

1.4. TlopsiooK NOJB30BaHMs HCTOYHMKAMH HH(MOPMALMH, MEPEeYCHb OCHOBHBIX
YCIYT Y YCJIOBUSI UX MIPEIOCTABICHUSI ONPEACIIAI0TCS HACTOAMM [ lonoxenueM u

IpaBUIaMHM  [OJb30BaHUS ~ OMONMOTEKOH,  yTBEPXKICHHBIMU  JUPCKTOPOM
YupexaeHusl.

1.5. Opranuzanusi oOCIIy>KHBaHHS Y4YaCTHUKOB oOpa3oBaTeIbHOIO IIpoIecca
[IPOU3BOJIUTCS. B COOTBETCTBUH C ITpaBUIaMHU TeXHUKUA 0€30ITacHOCTU U IPOTUBO-
[O’KapHBIMM, CAHUTAPHO-IUTUEHUYECKIMK TPeOOBAHUAMM.

2. LIEJIW, 3AJIAUM, ®YHKLMU BUBJIMOTEKH

2.1. Llenu GUOIHOTEKH COOTBETCTBYIOT LM YUPEK/IEHUs M BKIIOYAIOT B Ce0
B TOM uucie: (GopMupoBaHue OOLIeH KyJbTYphl JIMYHOCTH yJalIUXCsi HAa OCHOBE
yCBOEHHMsI COJEpYKAHHsI OCHOBHBIX 00LIe00pa3oBaTebHbIX MPOrpamMm, HX
AnaTITAlHs K KU3HH B OOIIECTBE, CO3aHHe OCHOBBI Il OCO3HAHHOTO BBIOOPA U
[OCJIEIYIOIEro OCBOEHHs MPO(ecCHOHAbHBIX 00pa30BaTe/IbHbIX NPOrpaMMm,
BOCITHTAHME TPAXIAHCTBEHHOCTH, TPYI0I00WsI, yBajKeHHs K paBaM U cBOOOIaM
yeJI0BeKa, JIIOOBH K OKpY’Karollel npuposae, Poaune, ceMbe, dopMupOBaHUE 3/10-
pOBOIro 00Opasa KU3HHU.
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2.2. 3amauaMy OMOJIMOTEKHA Y UPEKIEHUS SIBIISTFOTCS:

obecrieueHre ydacTHHKaM 0O0pa30BaTesIbHOrO Iipouecca — O0ydYaroluMmces,
[1earoruYyecKuM pabOTHHUKAM, POIUTENISIM (3aKOHHBIM IIPEACTaBUTENISIM) y4da-
mmxcs (najiee — IoJIb30BaTeIsiM) — JAOCTyINa K MHQOPMAlLUH, 3HAHUSAM, HUIESM,
KYJbTYPHBIM  LIEHHOCTSIM  IIOCPEACTBOM  HCIIOJAb30BaHUsA  OHMOJIHOTEYHO-
UH(GOPMALIMOHHBIX PECYPCOB Y UpEKACHHUS,

BOCITUTAHHE KYJIBTYPHOI'O U I'Pa)KIaHCKOI'0 CaMOCO3HaHHUs, [TIOMOIIb B COIIHAIH-
3aIlMM y4alllerocsi, pa3BUTUM €r0 TBOPUYECKOIr'0 ITIOTEHIIAAIIA,

IPUBJIEYEHUE YYaIIUXCsI K CHUCTEMAaTHYECKOMY YTEHHUIO Y4YeOHOM, XyI0XKe-
CTBEHHOM, HAYYHO-MOITYJIIPHOU JIUTEPATYPHI;

COJIEMCTBHE PA3BUTHIO MTO3HABATEIbHBIX HHTEPECOB U CIIOCOOHOCTEN YUaIUXCH;
bopmMHpOBaHKE HABBIKOB HE3aBUCUMOI0 OMOJIMOTEYHOI'O MOJIB30BATENs, 00ydYe-
HHUE TIOUCKY, OTOOPY U KPUTHYECKOU OLIEHKE MH(POPMAaLUH;

COIEHCTBHE IIeIarorMYyecKuM paOOTHHKAM B IIOA0OpE HAYYHO-METOIUYECKOU
JINTEPATYPbI, HHPOPMHUPOBAHHUE O HOBBIX MOCTYIUIEHUAX B OMOIMOTEYHBIN (POHL;
COBEPIICHCTBOBAHUE IPEAOCTABIISIEMbIX OUOIIMOTEKON YCIIYyT Ha OCHOBE BHEJIpE-
HUsI HOBBIX MH(MOPMAIMOHHBIX TEXHOJIOTMH U KOMIIbIOTEpU3aLMUA OUOJIIMOTEUHO-

MHMOOPMALIMOHHBIX TPOLECCOB, (OpMUPOBAHHME KOMMPOPTHOW OHOIHOTEYHOH
Cpe/bl.

2.3. bubnuoTreka BBIIOJHSET ClIEAYIOIIUe QYHKUIUU:

2.3.1. ®opmupyer GoHA  OMOIUOTEUHO-UH(OPMALIMOHHBIX  PECYPCOB
YupexaeHus:

KOMILJIEKTYeT OCHOBHOM (DOHJ Yy4YeOHBIMH, XYJI0XKECTBEHHBIMU, HAYUYHBIMU,
CIIPAaBOYHBIMH, I1€JarOrMY€CKUMHU U HAYYHO-TIOIYJIIPHBIMHU JJOKYMEHTAMHU;
y4acTBYeT B KOMIUIEKTOBAaHUU CIIELMATIU3UPOBAHHOIO (POHAA y4yeOHHKAMH U3
YyUClia BXOMAMMX B (efiepalbHbli IepeueHsb yUeOHHKOB, JOMYIIEHHEIX K UCIIOJb-
30BAHMIO MTPU peaATU3allui UMEIOIIMX rOCYIapCTBEHHYIO aKKpEAUTALMI0 00pa3o-
BaTeJbHbBIX IIPOrpaMM Ha4dajJbHOI'0 OOIIEro, OCHOBHOIO O0LIEro, cpeaHero ooie-
ro obpazoBaHus, U Y4€OHBIMH [OCOOUSIMH, NOMYIUEHHBIMH K HCHOJIB30BAHHUIO
MpU peajIn3aluui yKazaHHbIX 00pa30BaTe/IbHbIX IIPOIrPaMM;

AKKYMYJIUpYeT (POHJ JOKYMEHTOB, CO3/1aBaeMbIX B YUpeXAeHUH (IIyOsuKauui u
paloT neaaroroB Y UYpexxaeHus, Jy4IIuX Hay4YHbIX pa0doT U pedepaToB ydyamuxcs
uap.);

OCYLLECTBJISIET pa3MeILLEeHUE, OpraHU3aLMI0 U COXPAHHOCTD JOKYMEHTOB,;
OpraHu3yeT W BeJEeT CIIpaBOYHO-OMOIMorpaduueckuii annapar: katajoru (ajida-
BUTHBIM, CUCTEMATHYECKHUM), KAPTOTEKH (CUCTEMATUYECKYI0 KapTOTEKY CTaTew,
TEMATUYECKUE KAPTOTEKH), 3JIEKTPOHHBIM KaTajior, 0a3bl JAaHHBIX IO IIPOGMUITIO
YupexJIeHusl.

2.3.2. OcywectBisier auddepeHupoBaHHOE OUOIHUOTEYHO-UH(MOPMALMOHHOE
00CIy)KMBaHUE YUYaILIUXCS:

[IPEIOCTABIISIET UHPOPMALIMOHHBIE PECYPChl Ha PA3IMYHBIX HOCUTEIISIX;
opraHusyer o0y4yeHue HaBbIKaM HE3aBUCHUMOI'0 OMOJIMOTEYHOI'O I10JIb30BaTeNs U

[oTpeduTelst UH(POpMaLIMK, COACUCTBYET MHTErpallMd KOMILJIeKca 3HAHUM, yMe-
HUW U HABBIKOB padOThl C KHUIOM U HH(MOpPMaLIUEH;



[Iponecca U 1ocyra y4aimxcs.
2.3.3. OcyumecTtsiser U DepeHIPOBaHHOE OMOIHOTeYHO-UHDOPMALIHOHHOE
00CITy’)KUBaHHE NeAarorHyecKix PaObOTHHKOB:

BBISBIIACT MH()OPMALMOHHBIE OTPEOHOCTH M YAOBJICTBOPSIET 3aIIPOCHI, CBSI3aH-
HBIE C 00y4YeHHEM, BOCIIUTAHHEM YYalIuXcs;

KOHCYJIBTUPYET IO BOIIPOCAM y4eGHBIX H31aHHi] JUIST YYaliuxcs.

3.4. 3aBexyroumii 6GUGIHOTEKON paspabaTbiBaeT ¥ TmpecTaBisieT AUPEKTOPY
YupexeHus ua Y IBCPIKICHHUE CllenyOlIUe JOKYMEHTBI:

[To10XXeHue o oubmuorexe, [IpaBUJIa IOJIB30BAHUS OMOIHOTEKOI:
{JIAHOBO-OTYETHYIO TOKYMEHTALIHIO.

3.5. B cocTas OHOIIHOTEKH BXO/IUT:
abOHeMeHT:;

YUTAJIbHBIN 3aT;
OTIEJT Y4EOHHUKOB;

OTHEJI HHcpopmauHOHHO-6H6J1H0Fpa(bnqecrcoﬁ paldoThI;
MeuaTeKa.
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3.7. Pesxum pabGoOThl GMOIMOTEKM OMpeeNseTcs 3aBelyIOIUM OHOIMOTEKOH C

yu4eTOM pekuMa paboTel YupexaeHus. OOUH pa3 B MECAI IPeayCMaTpuBacTCs
CAHUTAPHBIN JIeHb, B KOTOPBIN 00CITY)KUBaHUE [10JIb30BaTeJIe HE MPOU3BOAUTCH.

4. TIPVHILIATILI AESATEJIBHOCTH IIKOJIbHOU BUBJIMOTEKH

4.1. JlesiTeNbHOCTD IIKOJIBHON OMOIMOTEKH OCHOBBIBACTCS Ha NMPHHIHMIAX NEMO-
KpaThUH, FyMaHH3Ma, OOLIEJOCTYITHOCTH, MPUOPHTETA OOLIEYeNIOBEYECKUX LIECH-
HOCTEH, IPaXKIaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHUS JTUYHOCTH.

4.2. B 6ubnroTeKe 3ampelnaeTcs U3JaHue U pacipoCTpaHeHUe MMe€YaTHRIX, ayIho-
. ayJIMOBU3YaJIbHBIX M WHBIX MAaTepUaloB, COAEPKALIMX XOTsS Obl OJMH M3 IPH-
3HAKOB, NIPEAYCMOTPEHHBIX YacThio NepBoil cratbu | denepanbHOro 3aKOHa OT
25 wroust 2002 . Ne 114-D3 «O mpoTHBOAEHCTBUMU IKCTPEMHUCTCKON JIESITEIIBHO-
ety (¢ m3MeHeHHusaMH 2 nekadps 2019 rona Ned21- ©3).

4.3. He noryckaercss HaJIW4usl 3KCTPEMHUCTCKUX MATEPUAIOB, IIPHU3BIBAIOIINX K
OCYIIECTBJICHUIO JKCTPEMUCTCKOM JEATENbHOCTH JIMOO OOOCHOBBIBAIOLIMX WK
OTpaB/bIBAIOIIMX HEOOXOIUMOCTh OCYILECTBICHUS TAaKOM ACATEIbHOCTH, B TOM
yucie, MyoauKalyi, 000CHOBBIBAIOIIMX HIIM OMPABABIBAIOIIMX HAIMOHATBHOC U
(WIKM) pacoBO€ MPEBOCXOACTBO JHOO OINpaBAbIBAIOLIMX IMPAKTHKY COBCPILCHNS
BOEHHBIX WJIA WHBIX IPECTYIJICHUW, HAIIpaBJIEHHBIX Ha MOJHOE WA 9aCTHIHOC
YHUUTOXKEHHE KAKOH-THOO0 ITHUYECKOHM, COLHAIIBHON, pacoBOM, HALIMOHAJIbHOU
WJIA PEJIMTHO3HOU I'PYIIIIbI.

4.4. B coorBeTcTBUH co cT.13 @PenepanpHoro 3akoHa Ne 114-03 MudopmManoH-
Hble MaTepHalIbl MPU3HAIOTCS SKCTPEMHUCTCKAMHI Ha OCHOBAHWMH PEIIECHUS (efe-
panbHOro cyna. Cornacuo wactu 1 crareul 4 3akona Ne 124-@3 ompeneseHsbl
ciie/Tytole 00BEKThI, OT BO3JAEHCTBHSI KOTOPBIX CIIEAYET 3alUTUTh peOeHKa:

 yH(GOpMaLMK, IPOMAraHabl U aruTalyy, HAaHOCSIICH Bpel 3A0pPOBBIO, HPAaB-
CTBEHHOMY M JyXOBHOMY Pa3BHTHIO, B TOM YUCJIE€ OT HAIMOHAIBHOH, KIIACCOBOM,
COLIMAJIBHOM HETEPITMMOCTH, OT PEKJIaMbl AJIKOIOJIBHOM IMPOMYKIHWH, OT MPOIIa-
raHabl COILIMaJIbHOTO, PAacOBOr0, HAllMOHAJIBHOI'O U PEJIMIMO3HOI0 HEPAaBEHCTBA,
OT UH(pOpMALIMHU, TPONaraHaupyroIIed HETPaAUIIMOHHBIE CEKCYyallbHbIE OTHOIIIC-
HUsI, @ TaK)XKe OT PacCIPOCTPAHEHHUs] MEeYaTHOU NPOAYKLHH, aydrO U BUIACOIIPO-

JIYKIIUM, MPOITaraHIupyIolled HacuIne U XKECTOKOCTh, HAPKOMAHHIO, TOKCHKO-
MaHUIO, aHTUOOILIECTBEHHOE [TOBEJECHUE.

e 0(hULIMAIbHBIE MATEPHUAJIbI 3aIPELEHHBIX 9KCTPEMUCTCKIX OpraHU3aL1y;

* MaTepHaJIbl, aBTOPAMH KOTOPBIX SIBJIAIOTCS JIMIIA, OCYXJEHHbIE B COOTBETCTBUM
C MEXIyHapOIHO-TIPABOBBIMU aKTaMH 3a MPECTYIICHUS MPOTUB MUpPA U 4YeJIOBe-

yecTBa M COJEpIKallle MPU3HAKU, MPEeIyCMOTPEHHBIE YaCThIO IEPBOU CTaThu |
HacTosero denepajbHOrO 3aK0Ha,

e TI00bIC MHBIC, B TOM YUCJIE aHOHUMHBIE, MaTepUaibl, COAEpKallle MMPU3HAKH,
[peaycMoTpeHHble 4yacThio | crateu | HacTosero denepanbHOro 3aK0Ha.

o JItoOble MHBIE, B TOM YHCJIe aHOHUMHBIE, MaTepualibl, COAEPKAIINE MPU3HAKH,
[peaycMOTpeHHbIe 4acThio | crateu | HacTosero denepaqbHOro 3aKOHa.
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4.5. B 11e/19X BBINIOJTHEHHUS TPOMUIAKTUUECKUX MEP, HAIIpaBJICHHbIX HA IMPOTUBO-
NeficTBHE SKCTPEMHU3MY OTBETCTBEHHBIMH 32 CBEPKY OCHOBHOIO M Y4€OHOIO
dorma Oubmmoreku cpeaHed WKoiabl Ne 62 ¢ PdenepanbHbIM CIIHMCKOM SKCTpe-
MUCTCKUX Marepuanos (naee @®COM) Ha3HauaeTCs 3aBeAyIOINH OHOTHOTEKOM.

4.6. 3aBenyroluii OMOIUOTEKOM, MPOBOAUT PEryisipHO, | pa3 B MecCsIl, a TaKKe
MpU KaXKIOM HOBOM TMOCTYIUICHMM MaTepuagoB B (oHA OHOIHOTEKH
cpeaHei mkojel Ne 62, cepky ¢ @COM, QukcupyeT (akT CBEpKH B JKypHal
CBEPKH, a TAK)Ke COCTABJISIET aKT CBEPKH.

4.7. 3asemyrommii 6ubmuorexkoi obecrieunBaeT B OMOIMOTEKE HAIUYHUE B CBO-
OOQHOM JOCTYIIE IS COTPYIHUKOB LIKOJBI OOHOBIIsIEMBIN exeMecssyHo DCHOM,
YTBEPKJIEHHBIN (e/ilepalbHbIM OPraHOM HUCIOJHUTENIBHOM BJIACTH, 3aIlIPEIIEHHOH
K pacnpoCTpaHeHHUIo Ha Teppuropuu PO.

4.8. Tlopspok pmocryrma K OuOnuoredyHbIM (OHZAM W JApyro OHOIMOTEYHOU
WHGOPMALIMH, IEpeYeHb OCHOBHBIX YCIYr ¥ YCJIOBHS HX NPEeAOCTaBJICHUS
oubuorexkamu onpeaensores B [IpaBuiax noap30BaHus OUOINOTEKOM.

4.9. OOmeoOpa3oBaTebHasi OpraHU3alUsl HECEeT OTBETCTBEHHOCTH 3a JOCTYII-

HOCTb U KA4yecTBO OMOJIMOTEYHO-MH(GOPMALIMOHHOrO OOCITy)KUBaHUsI OUOIMOTE-
KU.

4.10. Opranmu3anus oOCITy’KMBaHUsI YHaCTHUKOB 00pa30BaTEIbHON JI€SATEILHOCTH
[IPOM3BOJMUTCS B COOTBETCTBUM C IMPaBUJIAMU OXpaHbl TpyJa W IOXKapHOU Oe3-
OITACHOCTH, CAHUTAPHO-TUTMEHUYECKUMU TPEOOBAHUSAMU U HOPMaMH.

5. VUET [TOCTYIUIEHWS U BBIBBITUS JIOKYMEHTOB BUBJIMOTEYHOI' O
GOHJIA

5.1. ITpuem AoKyMeHTOB B (pOH[ OMOJIMOTEKHU BKIIFOYAET CIIEAYIOIIHE OIepalluu:
CBEpKa IOCTYIUICHHH C MEPBUYHBIM YYETHBIM JOKYMEHTOM (HaKjIaJIHas, aKrT),
BKJIFOYAIOIIUM CITUCOK ITOCTYITMUBIINX JOKYMEHTOB;

COCTaBJICHUE NEPBUYHOIO YUYETHOIO JOKYMEHTA IS IOCTYILJICHUH 0€3 COIIPOBO-
JIUTEJIbHOU JOKYMEHTALIUH;

PErUCTPaALMA MOCTYNUBILIMX JOKYMEHTOB B PETUCTPAX CYMMAapHOI'O, IPYyIIOBOrO
n uaauBuayaabHoro ydyera (I'OCT 7.0.93-2015 «bubnuoreunsiit poua. TexHo-
JIOTUsT (GOPMHUPOBAHUS ).

5.2. Ilpn MOIOJTHEHUH OCHOBHOIO OHMOJMOTEUYHOro (POHIAa HEOOXOAUMO COOJIIO-
natb TpedoBanusi PenepanbHoro 3akoHa oT 25.07.2002 Ne 114-D3 «O npoTUBo-
NEHCTBUU IKCTPEMUCTCKON JesTeIbHOCTHY. JJOKyMeHThI, BKIOUeHHbIE B Deje-
paJIbHBIM CIIUCOK 3KCTPEMUCTCKUX MaTepuasoB (painee — OCOM), onmyOnmuKoBaH-
HbIM Ha oduiManbHOM calite MuHrocTa (minjust.ru/ru/extremist-materials), pu-
oOpeTaTh 3alpelleHo, IIPYU BBISIBJIEHUHA UX B (DOH/I€ — U3bIMATh U3 JIOCTYIIA.

5.3. Yuer 1 06paGoTKa JOKYMEHTOB GHOIHOTEYHOTro (hOH/IA.

5.3.1. Yuer u o6paboTka JOKYMEHTOB OCHOBHOI'O ()OHIA OCYILECTBIISIETCS UH/IU-
BUIyaJIbHBIM CrIOCOOOM. CBeIeHHUS O MOCTYIUBIIUX MT€YaTHBIX JOKYMEHTaX BHO-
csitest B «KHUTY cyMMapHOro y4dera JOKYMEHTOB OCHOBHOTO (DOH/a».
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[locTynuBmIMM TOKYMEHTaM NpPHCBAaUBAIOT WHAWBHIYaIbHBIA PErMCTPALIMOH-
HBIH HOMEp (MHBEHTApHBIM HOMEP WM WHOM 3HAK, PHHSATHIA B KAUECTBE PErH-
CTPAallMOHHOI'0O HOME€pa, CUCTEMHBIM HOMEpP ISl 3JEKTPOHHBIX JOKYMEHTOB) W
[P XpaHESHHUS.

PerucrpanionHbie HoMepa ¥ MUQPHI OTMEYAIOT B PETUCTPAX MHAMBULYATHHOTO
y4€Ta IOKYMEHTOB — UHBEHTApPHOW KHUIE, KapTOTEKE PErHCTPaLlUU Ta3eT, XKyp-
HaJIOB, YUETHOM 0Oa3e JaHHBIX.

Bce ak3eMIuIspsl NpUHATHIX U3AaHUi TemnenooTes. LllteMens ¢ HaUMEHOBa-
HHUEM Y UPeXKICHHUsI I0JDKEH OBITh IPSIMOYTOJIBHOM (hOPMBI, pa3MepoM He OOJIbIIIe
yeM 1,5 X 4 cwm.

lllTemnens craButcst Ha 0GOPOTE THTYJIBHOTO JIUCTA (IIPH OTCYTCTBHU THUTYJIBHO-
ro JUCTa — Ha MepBOU CTPaHHULIE TEKCTa IO/ 3aryiaBhueM), Ha 17-i cTpaHuLe mos
TEKCTOM B JIEBOM HMIJKHEM YINly W Ha 000poTe Kaxaoro npuinokenus. Ha Gpo-
[Iropax M JXKypHajax LITeMIIeNb CTaBUTCS TOJBKO Ha O0JIOXKKE WM Ha IEepBOi
CTPaHMIIC TEKCTA.

CocraB OCHOBHOrO ()oHJa (PUKCUPYETCS] B KAPTOYHOM a()aBUTHOM KATAJIOTe, B
JJIEKTPOHHOM 0a3e JaHHBIX OMOIIMOTEKH.

5.3.2. Yuer u 00paboTka crenuaau3upoBaHHoro ¢Gouaa. Crenyantn3upoBaHHbIi
(DOHJ yUHMTHIBAETCS M XPAHHUTCS OTAEIBHO OT OCHOBHOIO GUOIHOTEYHOro hoH/Ia.
YUeT JIOKYMEHTOB CIELHaTU3UPOBAHHOIO (OH/IA KaK MHOTOIK3EMILUISIPHOM JTH-
TepaTypbl OCYLIECTBIIACTCS IPYINOBBIM CIIOCOOOM U oTpaxkaetcst B «KHure cym-
MapHOro y4era yueOHOro (GpoH1a» ¥ B KapTOTeKe PerHCTPALMOHHEIX KApTOYEK.
Ha xaxnoe HaMeHOBaHHE JIOKYMEHTOB CIeLHaTM3MPOBAHHOIO (hOH/IA 3aBOIUT-
Csl OTZEJIbHAs ydeTHasi KapTodka. Kaprouku ¢ Oubnuorpaduyeckum onucanuem
W3/1aHMH y4eOHUKOB pacCTaB/IAIOTCA B YUETHYIO KapTOTEKy 110 KJIaccaM, a BHYT-
P KIacCoB — JIO alipaBUTY (haMUIIMH aBTOPOB WIIK 3ariiaBuid. JIjIsi KOHTpOIS 3a
COXPaHHOCTBIO YYETHBIX KapTOYeK OHHM PErHCTpUpYrOTCs B «OKypHalle perucrpa-
[IMHM YYETHBIX KapTOYeK YUYeOHHUKOB).

l'exnnveckas 00paboTKa 10KYMEHTOB MpelyCMaTpUBAET CIIEAYIOIIHE OlIEepaLIUH:
[MPOCTABJICHNE HA KaXXJIOM JOKYMEHTE IITEeMIIeIsI OUOJIMOTEKH B COOTBETCTBUM C
ITyHKTOM 4.3.] HacTOSAIIEro MoI0KeHHUs;

YUeT creluanu3upoBaHHOro (hoHaa [pelyCMaTpUBAET OTPaXKEHUE €r0 COCTaBa B

CIIpaBOYHO-OKMOIMOrpaduueckoM anmnapare OUOJMOTEKH, B TOM YUCIEe B 9JeK-
TPOHHOM Oa3e JaHHBIX.

J.4. BeIObITHE NOKyMEHTOB OMOIMOTEYHOrO (hOH/IA.

J.4.1. Ilpu4mHEL, 1O KOTOPBIM JOKYMEHT MOXKET OBITh BBIBEIECH U3 COCTaBa GHO-
JIMOTEYHOT0 (POH/IA, BKIIOYAIOT B TOM YHCIE BETXOCTb, Ae(hEKTHOCTS, ycTape-
JIOCTh IO COJEp)KaHuto, yTpary. MckiroueHue moxymeHTa U3 OUOIMOTEYHOrO
(pOH/1a POBOAUTCS Ha OCHOBAHUHU aHAIM3a COCTABA OUOIMOTEYHOrO gonma u pe-
3yJIbTAaTOB €r0.IIPOBEPKH.

5.4.2. llox BETXOCTBIO NOKYMEHTa MMOHMMAIOT Pe3yJIbTaT eCTeCTBEHHOIO cTape-
HUSI WK (DU3HYECKOr0 U3HOCA JOKYMEHTA.
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4.4.3. llox 1eeKTHOCTBIO TOKYMEHTA MOHUMAIOT YaCTHYHYIO HMJIM ITOJIHYIO YTpa-
TY O9KCIUIyaTallMOHHBIX KayeCTB HJOKYMEHTA B pPe3yJbTaTe BHEIIHEr0 BO3ICH-
CTBHUSI.

>.4.4. llox ycrapesiocTbio N0 COAEp)KaHUIO MOHUMAKOT ITOTEPIO AKTYaJlbHOCTH
TEMATUKH, MMOATBEPKIAEMYIO OTCYTCTBUEM CIpOca YUTaTelleii, HeBOCTPeOOBaH-
HOCTBIO B II€pepacIpeieIeHUH U peaiu3avu. (111 ydeOHMKOB U YU4eOHBIX I10CO-
OUI — UCKITIOYEHHEM U3 CITHCKA)

5.4.5. llog yTpaToii 1oKyMeHTa ITIOHUMAIOT €ro OTCYTCTBUE B (hoHIE OGUOIMOTEKH
[10 NPUYUHAM MOTEPH, XHUILEHUs, OEICTBUN CTUXUUHOIO, TEXHOIEHHOIo (B TOM
YHCJIC XAaKEePCKOH aTak¥ M HEBOCCTAHOBUMOI'O COOSl 3JIEKTPOHHOT'O 000pY/I0Ba-
HUs) WIIM COLMATIBHOTO XapaKTepa, 10 HeYCTAaHOBJIIEHHON ITPUYMHE.

5.4.0. Ilporiecc MCKMOYEeHHs JOKYMEHTOB U3 (poHa OHOIHOTEKH OCYILECTBISET-
Csl B COOTBETCTBUHU C [ lopsiakom yueTa 10KyMEHTOB, BXOIAIIMX B COCTAB OUOIHO-
TEYHOTO (DOHJA, YTBEPXKACHHBIM NpUKazoM MHUHKYIETYpsl oT 08.10.2012 No
1077.

5.4.7. BeIObITHE TOKYMEHTOB OMOIMOTEYHOrO (HDOH/IAa IPOU3BOJUTCS B PE3YJIHTATE
WX CIIMCAaHMsI KOMHUCCHEH, CO3JaHHON TUPEKTOPOM Y UpErKICHHUS.

5.4.8. YTuUnuzauus CHUCAHHBIX JOKYMEHTOB OMOJIUOTEYHOIO GoHaa MPou3BO-
JIUTCS1 B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccutickoii Meneparumu.

6. [IPOBEPKA JIOKYMEHTOB BUBJIMOTEYHOI'O ®OHJIA

6.1. IlmanoBast mpoBepka NOKyMEHTOB OMOIHOTEUHOrO (hOHIA IIPOBOJUTCS C Iie-

PHOJUYHOCTBIO OJIMH pa3 B MATh JIET HA OCHOBAaHUU rpaduka MPOBEPKH, YTBED-
KIEHHOI'O 3aBEYIOIIMM OHOJIMOTEKOIA.

6.2. BHeriaHoBast mpoBepKa JOKYMEHTOB OHOJIMOTEYHOro ()OHIA MPOU3BOIUTCS
B 00513aT€JILHOM ITOPSIJIKE:
[1pY BBISIBJICHUHU (DaKTOB XUILEHUS, 37I0YNIOTPEOIEHUS UIIH [TOPYU JOKYMEHTOB;

B ClIy4ae CTUXUHHOTrO OeICTBUS, N0XKapa WM APYTHX YPE3BbIYANHBIX CUTyaLHUil,
BbI3BAaHHBIX 9KCTPEMAJIbHBIMH YCIIOBHSIMU;

[IPU peOpraHr3alMy HIIH JIMKBUIALUUHN Y UYpPEKICHUS.

6.3. IlpoBepka oHma Ha MpeaMeT HaIM4YKs B HEM AOKYMEHTOB, BKJIIFOUEHHBIX B
OCHOM, nnpoBoaUTCS: |

[IPU MOCTYTUIEHUH HOBBIX JIOKYMEHTOB B (DOHL;

CACTEMATH4eCKH IyTeM cBepku PCOM co crpaBouHO-OHOIHOrpaduueckum
arrapaTtom (poHaa OHOITHOTEKH.

6.4. l1o nToram npoBepku 3aBeayrOLIHi OHOIMOTEKON COCTABIISET aKT, MO ITHChI-
BACT U XPAHUT €ro B OMOJIMOTEKE B TEUEHHE CPOKA, YCTAHOBICHHOTO HOMEHK)IA-
TYpOH JieJl. Eciy Kakue-TO JOKyMEHThI OTCYTCTBYIOT I10 HEYCTAHOBJIEHHOM IIpH-
YMHE, TO K aKTy IIPUKJIAJBIBACTCS UX CIIUCOK, B KOTOPOM (PUKCHUPYIOTCS CBEIECHMUSL
O KOJIMYECTBE JJOKYMEHTOB OMOJIIMOTEYHOro (hOHIA B HAIUYUHU U KOJUUECTBE OT-
CYTCTBYIOIIMX TOKYMEHTOB, B TOM YHCJIE€ 10 HEYCTAHOBJIEHHOU mpuynHe. B akre
TAK)K€ YKa3pIBAOTCSl HOMEP M JaTa aKTa IpeblayIeil IPOBEPKH.
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llpu BeIsABIIEHMHM B HpoLecce NMPOBEPKU (DOHIAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAQHOBJIEHUSI BUHOBHBIX JIMI[ YOBITKH IO HEAOCTA4aM CIIMChI-
BAKOTCSI B COOTBETCTBUHU C AECHCTBYIOILMM 3aKOHOJATEIbCTBOM.

6.5. Jlns npoBepku OMOIMOTEYHOro (hoHAa YUpeKIeHHs Ha MpeIMeT HATHYUS B
HEM JOKYMEHTOB, BKIHOUEHHBIX B DCHOM, B Yupexk1eHUH CO3JaeTCs Clelhallb-
Hasi KOMUCCHUS T10 CBepKe OubmoreyHoro gponaa ¢ MenepabHBIM CIIUCKOM 3KC-
TPEMUCTCKUX MaTepuasoB, BBISIBICHUIO, U3BATUIO U YHUYTOXKEHUIO SKCTpe-
MUCTCKUX MaTepuanoB (nainee — KoMuccusi mo npoBepke 3KCTPEMHUCTCKUX Ma-
TEpHUaJIOB), KOTOpasi CUCTEMAaTUYECKU (HE pexe OJHOro pa3a B TPpU Mecsla)
OCYILECTBJISIET IIPOBEPKY OubOIMOTEeYHOro (GoHaa YUpexIeHHs Ha IpeaMeT
HaJIMYUs B HEM JOKYMEHTOB, BKIOUEHHBIX B PCOM, nyrem cBepku PCOM co
CIIpaBOYHO-OUOIMOrpaduyecKum annaparom GoHa.

llpu BeIsIBIIEHUM NOKYyMeEHTa, BKIFOYeHHOro B MCHOM, Ha 3Tane KOMILIEKTOBAHUSI
(pOHJAa yKa3aHHBIU JOKYMEHT HE IOJJIeKUT BKIIOUYEHHIO B OMOJIMOTEUYHBIN (OH/
YUapexaeHus.

B citydae BbIsIBI€HUs] NOKYMEHTA, BKIIFOUeHHOTO0 B @COM u yke HaXOoAsAIIerocs

B (DOHZIe OMOJIUOTEKH YUpeXXJAeHMs, TOKYMEHT UCKIIFOYaeTCs U3 OMOIIMOTEYHOro
GoHa ¥ MOIEKUT YHUUYTOKEHHUIO.

7. TIOPSJIOK TTOJIb30BAHU S BUBJIMOTEKOM

7.1. 3anuch yqamuxcs: YUpex1eHust B OM0IMOTeKy MPOU3BOIUTCS 110 CITMCOYHOMY
COCTaBy KJjacca B MHAWBUAYAIBHOM IOpPSAKE, Nearori4eCKuX U UHbIX paOOTHHU-
KOB YUpeXXIeHHs, pPOAUTEIIeH (MHBIX 3aKOHHBIX MPEICTABUTENECH) yYaIUXCs — 110

nacnopty. llepeperucrpauus nonbzoBatened OUOJIUOTEKH MPOU3BOIUTCS €3XKEro/I-
HO.

7.2. JIoKyMeHTOM, IOATBEPXKAAIOIIUM ITPaBO I1OJB30BAHUS OUOIMOTEKON, SIBIIS-
eTCsl YUTATEABCKUN (popMyJLsip. UurtaTenbCkuit GopMyssip GUKCUPYET NATY BbI-

[Ia4¥ T0JIb30BATEIII0 JIOKYMEHTOB U3 (pOoHIA OUOJIMOTEKM M UX BO3BpAIEHHUS B
OUOJIMOTEKY.

7.3. llopsinok nons30BaHus aOOHEMEHTOM:

7.3.1. llonp30BaTenu UMEIOT MPaBo MOJYYHUTHh HA JOM M3 MHOIOTOMHBIX W3IaHUM
He 6osee IByX IOKYMEHTOB OJHOBPEMEHHO. '

7.3.2. MakcuMasbHble CPOKH TI0JIb30BAHUS JOKYMEHTAMMU:

y4eOHUKHU, Y4eOHbIE ITOCOOUS — YYEeOHBIN MO/,

Hay4YHO-IIOITyJIipHasi, ITO3HABaTEeJIbHAsA, XYHO0XKECTBEHHasi JIMTepaTypa — OJIUH
MECSILL; | |

[MEPUOAUYCCKHE U3aHUsI, U3JaHUs [TOBBILLIEHHOTO cripoca — 15 qHew.

7.3.3. [lonp30BaTenn MOTYT NIPOIATH CPOK TTOJIB30BaHMs JOKYMEHTAMH, €CITH Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX I10JIb30BaTENEH.

7.4. IlopsiioK MOIb30BaHUS YUTAIBEHBIM 3aJI0M:

7.4.1. JIOKyMeHTHI, peIHa3HauYeHHBIE IJI1 pa0OThl B YATAILHOM 3aJie, Ha JIOM He
BbI1AKOTCHI:
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7.4.2. DHIMKIONEIAN, CIIPABOYHUKHU, pEIKHE, LIEHHbIC JOKYMEHTBHI BbIAAIOTCAH
TOJILKO JJIsl pa0OThI B YUTAJILHOM 3aJI€.

7.5. TTopsijiok paboThI ¢ KOMITBIOTEPOM, PACIIOIOKEHHBIM B OuOIMOTEeKE.

7.5.1. PaboTa ¢ KOMIIBIOTEPOM YYaCTHHUKOB 00pa3oBaTEJIbHOTO IIpolecca Ipous-
BOJIUTCS B IPUCYTCTBUU COTPYAHUKA OUOIHOTEKH.

7.5.2. Paspemaercsi pabora 3a OQHUM IEPCOHAIBHBIM KOMITBIOTEPOM HE ooJiee
JIByX 4eJIOBEK OJJHOBPEMEHHO.

7.5.3. [Tonp30BaTeh MMeeT IpaBo paboTaTh ¢ COOCTBEHHBIM HOCHTEIEM HHPOP-
MAIIMH TIOCJIE TIPEABAPUTEIHLHOIO TECTHPOBAHUS €ro pabOTHUKOM OMOINOTEKH.
7.5.4. Tlo BceM BoIlpocaM ITOMCKAa MH(OpPMAaLMK B MHTEPHETE I10JIb30BATE/Ib 10J1-
KeH obpaiaTtbes K pabOTHUKY OMOIMOTEKH; 3anpeliaeTcs: oOpalleHue K pecyp-
caM HHTEpHEeTa, MpeAnojaralomM OIviary.

7.5.5. Pabota ¢ KOMIIBIOTEPOM MOPOU3BOAUTCS COIJIAaCHO YTBEPXKACHHBIM CaHM-
TapHO-TUTHEHUYECKUM TPEOOBAHHUSIM.

3. [TIPABA U OBSI3AHHOCTU BULJIMOTEKHA

8.1. PaboTHHKH OMOIMOTEKH UMEIOT MIPaBo:

CAMOCTOSITEJIBHO BBIOMpAaTh (OPMBI, CpelAcTBA M METOMAbl OHOJIMOTETHO-
nHGOPMAIIMOHHOTO 00CITy)KMBaHKWs 00pa30BaATEILHOTO ¥ BOCITUTATEILHOTO IIPO-
[IECCOB B COOTBETCTBHUHU C IIEJIIMH M 3a/la4aMK, YKa3aHHBIMH B YCTaBe ¥ UpekKe-
HUS U IIOJIOKEHUHU 0 OMOJIMOTEKE;

MPOBOJAWTL B YCTAHOBJIEHHOM IIOps/IKe (haKyIbTaTUBHBIC 3aHATHS, YPOKH N
KPY)XKH OMOIMOTeUHO-OuOIHorpadMueckux 3HaHUH ¥ WHQOPMALMOHHOM KyJlb-
TYPBbI;

OnpenessTh HCTOYHUKH KOMITJIEKTOBaHUA HH()OPMAILIMOHHBIX PECYPCOB,;

M3bIMATh U PEaIM30BBIBaTh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBHH C MHCTPYK-
Luel mo yuetry 0ubimoTeqyHoro (oHIa;

y4acTBOBATh B YIIPABJICHUU Y YPEKICHUEM B ITOPSJIKE, ONPEALIIIEMOM YyCTABOM;

y4acTBOBAaTh B COOTBETCTBUH C 3aKOHOJaTeNbCTBOM PP B paboTe OnOINOTEeUHbIX
acCOolMaly WA COHO30B.

R 2. PaboTHUKU OMOJIMOTEK O0A3aHBI:

00ecIIeyuTh MOJIb30BaTEISIM BO3MOKHOCTE pabOTHl ¢ HH(MOPMALIMOHHBIMHU PECYp-
caMU OMOJIMOTEKU;

HH(POPMHUPOBATH IMOJIB30BATEIE O BHAAX MPEIOCTABIISIEMBIX OMOIMOTEKOU
yCIyr,
OCYLIECTBIIATh ILJIAHOBBIE W BHEIUIAHOBBbIE ITPOBEPKH OHOIMOTEYHOIO donAa,

PEryJIIPHO OCYIIECTBISITH MPOBEPKY OHOIMOTEYHOro (GoHIA YUPEKACHHSA Ha
[IpeaMeT HAJIMUUS B HEM JOKYMEHTOB, BK/IFOUCHHBIX B OCHOM;

00eCIeyruTh HAYUYHYIO OPraHU3alui0 (POHAOB U KaTaJoIOB;

bopMupoBaTh (POHIBI B COOTBETCTBUM C YTBEP)KICHHBIMH (Pe/iepabHBIMU IIe-
peYHsIMU y4eOHBIX H3JAHUM, OCHOBHBIMH 00pa3oBaTelbHBIMH IIPOrpaMMaMH

YupexJieHusi, UHTepecamu, IOTPEOHOCTAMH U 3aMpocamMu BCEX KaTErOpUU I0JIb-
30BaTeJICU;
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COBEPLICHCTBOBATE  MH(OPMALMOHHO-OUbIMOrpaduueckoe OubIMoTeyHOe
00CITy)KMBaHHUE MOJIb30BaTEJIEeN:

00eCrieYnBaTh COXPAHHOCTD HCIIOJIb30BAHMS HOCHTE el HH(OPMAIIHH, UX CHUCTE-
MaTH3alHIO, pa3MEILEHUE U XpaHEHHUE:

o0ecreynBaTh peXuM PaGoOThl B COOTBETCTBUM C MOTPEOHOCTSIMHM I10JIb30BaTEICH
1 paboToi YupexneHus:

OTYHTBIBATHCSL B YCTAHOBIICHHOM IIOPSIIKE Iepe;T JAAPEKTOPOM Y UperKIeHUS.

2. lIPABA 11 OBSI3AHHOCTU ITOJIb30BATEJIEM BUEIMOTEKA

9.1. Ilonb3oBarenn GUOITHOTEKH UMEIOT [IpaBo:

[I0JIy4aThk TOJHYIO MH(MOPMALUIO O COCTaBE OGUOIHOTEYHOIO hoHma, uHGOpMa-
LHOHHBIX peCypcax U IpeaoCTaBiIsIeEMbIX OUOIHOTEKOMN yclyrax;

HOJIB30BATHCA CIPABOYHO-OMOIMOrpadyeckum anmaparom OUOJIMOTEKH;

[10JIY4aTh BO BPEMCHHOE€ I10JIb30BaHUE HA a0OHeMeHTe M B YUTAJIBHOM 3ajie

HCHATHBIC U31IaHKs, ay TMOBU3YallbHbIE IOKYMEHTHI U IPYTHe HCTOYHUKH UH(DOP-
MallMu;
[IPOJUICBATE CPOK I1OJIb30BaHUS TOKYMEHTAMHU:

[TOJTy4aTh KOHCYJIBTAallMOHHYIO ITOMOILE B paboTe ¢ HH()OpPMAaIMel NPy MmoJb30-
BAHHH 3JICKTPOHHBIM U HHBIM 000pY10BAaHHEM:

YHaCTBOBATb B MEPOIPHUSATHUSAX, IPOBOJUMBIX OUOITHOTEKOIL.

9.2. Ilonb3oBarenu OUGIHOTEKH OOSI3aHBI;
COOJIIOIATh MTPaBUIIA MTOJIH30BAHUS OUOIIHOTEKOIA;
OE€pEeKHO OTHOCHUTBCS K IPOM3BEJICHUAM II€YaTH (HE BBIPLIBATH, HE 3arubaTh

CIPaHHUL, HEe NeJIaTh B KHUraX IOAYE€PKUBAHUI, [TOMETOK), HHBIM JOKYMEHTaM Ha
PA3JIMIHBIX HOCUTEIISIX, 000PY10BAaHHIO, MHBEHTApIO;

OuOIMOTEKU;

yOeIuThes mpu [TOTyYCHUH NOKYMEHTOB B OTCYTCTBHH Ie(DEKTOB, a MpH 0OHapy-
KECHHUH MPOHH(OPMHUPOBATH 00 3TOM paboTHHKa 6uOIHOTEKH. OTBETCTBEHHOCTE
32 OOHApyXeHHbIE 1eeKThl B ClaBAEMbIX AOKYMEHTAaX ‘HECET MOCJIEIHUN IOJIE-
30BATEJIb;

PACIIHUCBIBATECS B YHTATEIILCKOM HOpPMYJISipe 3a KajKIIbIii [TOJIyY€HHBIN TOKY-
MEHT (MCKIIIOYeHHUE: yyammecs 1—4-x KJTaCCOB);

paboThI B YUpex neHuH.



